
LESC Online Scheduling Tutorial 

Opening the Online Schedule 
 

The LESC online schedule can be opened by clicking the “Members Section  Schedule” menu 

selection.  Tow Pilots and CFIG may also select the appropriate sub menu to open their specific 

view of the schedule. 

 

 
  



 

Logging In 
 

The schedule is available to LESC Members Only, so if you haven’t already logged in, you will 

be redirected to the login screen where you can select your name and enter user password. 

 

 
  



Monthly Overview 
 

Once logged in, you will see the current month view (note that Tow Pilots will see next month by 

default, but can navigate to other months as described below), with your membership status 

information at the top. 

 
 

In this view, days that are not scheduled as LESC Operation days have a gray background.  

Operation days where there is adequate Tow Pilot coverage have a green background with the 

scheduled Tow Pilot’s name while days that don’t have the required number of Tow Pilots have 

a pink background.  The number of Tow pilot required for any day is listed in the lower right 

corner of each day.  This number can be set by members with sufficient permissions, for instance 

we may need more Tow Pilots to cover a group activity. 

 

You can navigate forward or backwards to the desired month view by clicking the “<< Prev” of 

“Next >>” buttons. 

 

Clicking on the date link will open the schedule for that day. 

  



Daily View 
 

The daily schedule view again displays your Membership Status information as well as all 

available resources for that day. 

 
 

Any of your reservations will be highlighted in yellow.  Reservations made for other members 

will use the default background color for that resource.  Reservations with attached notes will 

have a paperclip icon. Hovering over these reservations will display the note text. 

 

Any time slot that has a white background may be scheduled by clicking the “ ” link. (Schedule)

 

Tow Pilots and CFIGs have a different User Interface, tailored to their needs and described in the 

Making Tow Pilot and CFIG reservations sections. 

  



Making a Reservation 
 

The reservation screen displays the options available for that reservation.  Your name will be 

automatically selected (Only members who have permissions to make reservations for others will 

be able to change this option). 

 
 

The start and end times for that reservation are also automatically selected as well as the resource 

that was clicked.  You can combine resources, such as a CFIG and a Glider by selecting them 

from the dropdown lists as well as enter any notes.  You will be notified of any conflicts when 

you click the “Make Reservation” button. 

  



Changing or Deleting a Reservation 
 

Once a reservation has been made, you may edit or delete it by clicking your name in that 

reserved time slot. 

 
 

Click the “(month) Overview” link to go back to the Month view. 

  



Making Tow Pilot Reservations 
 

Tow Pilots have a slightly different process for making reservations.  This is due to the need to 

have a flexible number of Tow Pilots for any given day, rather than a fixed number like we have 

for gliders. 

 
 

The Tow Pilot Daily view displays the same reservation information that is displayed on the 

standard daily view with the exception of the Tow Pilot reservation itself.  There will be one row 

for each required Tow Pilot required for a given day. 

 

To make a Tow Pilot reservation, you need to click on the “ ” link in one of the (Schedule)

available Tow Pilot rows.  The process for making, changing and deleting Tow Pilot reservations 

is the same as the standard view from this point forward. 
  



Making CFIG Reservations 
 

CFIGs have a slightly different process for making reservations.  This is because there can be 

any number of CFIGs scheduled for any given day, rather than a fixed number like we have for 

gliders. 

 
 

The CFIG Monthly view displays operation days where there is at least one CFIG scheduled 

with a green background and the scheduled CFIGs names while days that don’t have any CFIGs 

scheduled have a pink background.   



The CFIG Daily view displays the same reservation information that is displayed on the standard 

daily view with the exception of the CFIG reservations themselves.  There will be one row for 

each scheduled CFIG as well as another row that can be used to schedule as a CFIG for a given 

day. 

 

To make a CFIG reservation, you need to click on the “ ” link in the pink CFIG row.  (Schedule)

The process for making, changing and deleting CFIG reservations is the same as the standard 

view from this point forward. 

 

 
 

CFIGs will only show up on the standard daily view for the days and time slots they make 

reservations for.  In other words, if you don’t schedule, you won’t show up as being available. 


